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Unit i 

introductions zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA
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Words for talking The verbzyxwvutsrqponmlkjihgfedcbaZWTSRQPONMLJIHGFEDCBA t o be Edit ing Individual sounds: 

about  count ries An e-mail Nat ionalit ies and count ries 
and nat ionalit ies Sound changes 

Connected speech: 

Linking sounds 
Stress and intonation: 

St ressed syllables 

Conversat ions 
Listening pract ice 

Unit 2 

Work and 

leisure 

page 8 / page 56 

Words for talking Verb forms 
about  work and Word order 
leisure act ivit ies 

Spelling 
Focus on capital 
let ters 
Filling in a form 
An e-mail 

3rd-person -s 
/ i / and /ai / 
Connected speech: 

Linking sounds 

Quest ions and 
answers 
Listening pract ice 

Unit 3 

Problems 
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Words for talking Negat ives and 
about  problems quest ions 
at  work some/any 

Spelling Individual sounds: What 's the problem? 
Focus on The let ter a Listening pract ice 
punctuat ion Connected speech: 

Linking Do you? 
informat ion: and Stress and intonation: 

or but l St ressing important  words 
A letter 

Unit 4 

Travel 
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Words for talking 
about  t ravel 
Collocat ions 

can, t here is, 
t here are, 
t here and it  

Edit ing 
A hotel 
reservat ion 

Individual sounds: 

The letter o 
Connected speech: 

Posit ive and negat ive 
sentences 
Stress and intonation: 

Polite requests 

Using st ress to 
correct  informat ion 
Listening pract ice 

Unit 5 

Food and 

entertaining 

page 20 / page 62 

Words for talking 
about  food and 
entertaining 
Collocat ions 

Countable and 
uncountable 
nouns 
much, many 

Edit ing 
A message 

Individual sounds: 

h / and / i : / 
Connected speech: 

for, some, of  
The schwa sound 
Stress and intonation: 

Word st ress 

Eat ing out  
Listening pract ice 
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Words for talking Past  forms Edit ing Individual sounds: Sales talk 
about  selling A letter Matching sounds Listening pract ice 
Collocat ions Forms of  t o be 

Stress and intonation: 

St ress pat terns within words 

The sounds of English: page 52 Sounds and spelling: page 53 Shadow ing: page 53 



Unit 7 

People zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

page 28 / page 66 

Words for talking 
about  people and 
dealing with 
people 
Opposites 

Past  forms and 
infinit ives 

Linkers 
Edit ing 

Groups of consonants 
Connected speech: 

Linking sounds 
Stress and intonation: 

Quest ions 

Management  issues 
Listening pract ice 

Unit 8 

M arkets 
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Words for talking 
about  market ing 

Adject ives: 
comparat ives 

E-mails Individual sounds: 

ThezyxwvutsrqponmlkjihgfedcbaZWTSRQPONMLJIHGFEDCBA schwa sound 
Connected speech: 

Comparat ive forms 
Stress and intonation: 

Word st ress 

Meet ings 
Listening pract ice 

Unit 9 

Companies 

Words for talking Present  Edit ing Silent  let ters Talks and 
about  companies cont inuous Company Connected speech: presentat ions 

literature Pronouncing are, aren't , isn't  Listening pract ice 

page 36 / page 70 
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Words for talking Future forms Word order Individual sounds: Making 
about  the E-mails Pronouncing v and w  arrangements 
Internet  Connected speech: Listening pract ice 
Time expressions Contracted forms 
Preposit ions Stress and intonation: 

Using st ress to correct  
information 

Unit 11 

Cultures 
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Words for talking 
about  cultures in 
countries and in 
companies 

should / 
shouldn't , 
could / would 

Linkers 
Topic sentences 

Groups of consonants 
Connected speech: 

Should and shouldn't  
Stress and intonation: 

The schwa sound 
(unstressed syllables) 
Using st ress to sound polite 

Dialogues 
Listening pract ice 

Words for talking 
about  jobs 

Present  perfect  Word order 
Job applicat ions 
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Individual sounds: zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRPONMLKJIHGFEDCBA
/d/ and /o:/ 
Connected speech: 

Contract ions 

A job interview 
Listening pract ice 

Answer key: page 78 Audio scripts: page 89 


