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MUC LUC

Part One

Formulation of International

Business Contracts

Unit 1

Ascertaining Basic Documents

Topical Highlights

Theme Presentation

1. Drafting of Inquiry
2. Drafting of Offers
3. Drafting of Counter-offers
4. Drafting of Acceptance

5. Drafting of Minutes of Talks
6. Drafting of Memorandum

Useful Words and Phrases

Reflections and Practice

Unit 2

Familiarizing Contract Formats

Topical Highlights
Theme Presentation

1. Basic Concept of Contracts

2. Main Features of International

Business Contracts

3. Categories of International
Business Contracts

Reflections and Practice

Unit 3

Standardizing the Structure

Topical Highlights
Theme Presentation

1. Preamble of a Contract

2. Main Body of a Contract
3. Final Clauses of a Contract

Useful Words and Phrases

Reflections and Practice

Phan I

Soan thio d6ng thtfctng mai
quoc te

Bail

Xac dinh tai lieu cd ban

NhOiig diem noi bat nhat
Tnnh biy chu de

Soan thao thu hoi gia
Soan thao thu chao gia
Soan thao thu hoan gia chho
Sop thao thu chap nhp
Sop thao bien ban dam phan
Sop thao ban ghi nhd

Tif va cum tuT hflli fch

Suy nghT va thdc hanh

Bai 2

Ldm quen vdi cac dang thiifc hdp dong
NhChg diem ndi bat nhat
Trinh bay chu de

Khai niem co ban ve hop dong
Nhung d$c diem chu yen ciia hop dong
thuong mai qudc te
Cac load hop dong thuong m?i qudc te

Suy nghT va thufc hhnh

Bai 3

Chu&n hoa kdt cau cua htfp ddng

Nhftng didm ndi bat nhat
Trinh bhy chu dd

Phan md dau cua hgp ddng
Phan ndi dung chinh cua hop ddng
Cac dieu khoan cudi cimg ciia hop dong

Tir va cum tuT hffu ich

Suy nghT va thUc hanh

11

13

13

14

14

15

18

20

21

23

24

25

26

26

27

27

27

28

38

39

39

40

40

41

54

55

56



Vnit 4

Clarifying the Contents

Topical Highlights

Theme Presentation

1. Validity Clauses of Contracts

2. Definition and Whereas

3. Assignment and Guaranty
4. Rescission and Termination

5. Default and Escape
6. Arbitration and Jurisdiction

Useful Words and Phrases
Reflections and Practice

Unit 5

Standardizing Contractual
Language (1)
Topical Highlights
Theme Presentation

1. Expressions for Special Purposes
Useful Words and Phrases
Reflections and Practice

Unit 6

Standardizing Contractual
Language (2)

Topical Highlights
Theme Presentation

2. Completed Sentential Meaning
3. Well-knit Sentences

Useful Words and Phrases
Reflections and Practice

Unit 7

Referencing International
Conventions and Practice
Topical Highlights
Theme Presentation

1. Brief Introduction to Interna
tional Conventions and Practice

2. Application of International

Conventions

3. Application of International

Practice

Bai 4

L&m 10 no! dung hdp dong 58

NhjJng diem noi bat nha't 58
Trinh bay chu de 59

Cac dleu kho^ ve tinh hleu luc cua hop dong 59
Cac dieu kho^ dinh nghia va neu ly do 61
Cac dieu kho^ chuyen nhirpng va bao dam 64
Cac dieu khoan huy bo va cham dut 72

Cac dieu khoan vl pham va mien trach nhiem 78
Cac dleu khoan ve trong tai va quyen xet xii 86

Tif va cum tiT hffu ich 90

Suy nghT va thUc hanh 91

BdiS

Chuan hoa ngon ngfi hdp ddng (I) 92

NhQng diem ndi bat nha't 92
Trinh bay chu de 93

Cac each dien dat chuyen dung 93

Ttf va cum tLf hull ich m
Suy nghT va thdc hdnh 112

Bdi 6

Chuan hoa ngon ngfi hdp ddng (2) 113

NhCfng diem noi bat nha't 113

Trinh bay chu de 114

Nghia hoan chlnh cua cau 114
Cau CO ket cau chat che 129

Tir vd cum tu" hffu ich 138

Suy nghT va thyc hdnh 139

Bdi 7

Tham khao cic cong Ufic va thong le
qude te 140
Nhiing diem noi bat nhat 140
Trinh bay chu de 141

Gldl thi$u khai quat ve cac cdng udc va
thong le qudc te 141
Ap dung cac cong udc qudc te 154

Ap dung thong le qudc te 155



Useful Words and Phrases

Reflections and Practice

Unit 8

Going over the Text

Topical Highlights
Theme Presentation

1. Examining the Contents in
Accordance with the Laws

2. Examining the Contractual Items
3. Examining the Contractual

Language

Useful Words and Phrases

Reflections and Practice

TCf va cum tif hfl\i ich

Suy nghT va thUc hhnh

Bdi 8

Kiem tra van ban hdp ddng

Nhffng diem ndi bat nha't
Trinh biy chu de

Kiem tra tinh hop phap cua noi dimg
hop dong
Kiem tra cac dieu khoan trong hop dong
Kiem tra ngon ngil hop dong

TCr vil cum tfif hffu ich

Suy nghT va thdc hhnh

157

157

158

158

159

159

168

175

178

179

Part Two

Translation of International

Business Contracts

Unit 9

Abiding by Translation Criteria
Topical Highlights
Theme Presentation

1. General Translation Criteria

2. Specific Criteria for
Contractual Translation

3. Requirements for Translators

Useful Words and Phrases

Reflections and Practice

Unit 10

Reading through the Text

Topical Highlights
Theme Presentation

1. Predicted Reading

2. Associated Reading

3. Studied Reading

Useful Words and Phrases

Reflections and Practice

Phan II

Dich d6ng tlufong mai qu6c t§'

Bai9

Tuan theo cdc tieu chi dich

Nhifng diem ndi bat nha't
Tnnh bay chu de

Cac tieu chi dich thong thuong
Cac tieu chi dac biet khi dich hop

dong
Cac yeu cau ddi vdi nguoi dich
Tif va cum tif hCfu ich

Suy nghT vS thdc hanh

Bai 10

Doc xuyen sudt vSn ban

Nhffng diem ndi bat nha't
Trinh bay chu de

Doc theo kieu dinh trudc

Dpc theo kieu lien tuong
Doc theo kieu nghien cuu

Tff va cum tif hffu ich

Suy nghT va thffc hhnh

183

185

185

186

186

187

194

200

200

202

202

203

203

207

213

226

227



Unit 11

Pitching upon the Words

Topical Highlights

Theme Presentation

1. Choice of Synonyms
2. Words with Multi-interpretations
3. Easily-confused Words

Useful Words and Phrases

Reflections and Practice

Unit 12

Restructuring the Sentence
Topical Highlights
Theme Presentation

1. Readjustment of Elements
2. Translation of Passive Voice

3. Translation of Subordinate

Clauses

Useful Words and Phrases

Reflections and Practice

Unit 13

Following Contractual Norms (1)
Topical Highlights
Theme Presentation

1. Using Capitalization
2. Using "Thereof, "Herein", and

the Like

3. Using Legal Term "Shall"
Useful Words and Phrases
Reflections and Practice

Unit 14

Following Contractual Norms (2)
Topical Highlights
Theme Presentation

4. Using Defining Words
5. Using Conditional Clauses
6. Using Other Specific Phrases

Useful Words and Phrases
Reflections and Practice

Bdi 11

Chon tilt 228

Nhffng diem ndi bat nhdt 228
Tnnh bay chu de 229

Viec chpn tu dong nghia 230
Tu da nghIa 236
Tii de lln Ipn 246

Tif va cum tCf hffu ich 253

Suy nghT va thuc hanh 254

Bdi 12

Sap xep la! cau 256

NhQng diem ndi bat nhat 256
Trinh bay chu de 257

Dilu chinh lai cac th^ ph^ trong cau 257
Dich dang bi dpng 264
Dich menh de phu 268

TCf va cum tif hihi ich 275

Suy nghT va thUc hanh 276

Bdi 13

Tuan theo cac quy tic cua hdp d6ng (1) 278
NhCfng diem ndi bat nhd't 278
TtTnh bay chu de 279

Diing chii viet hoa 279
Dung tir quy uoc nhir "Thereof, "Herein", v.v. 285

Diing thuat ngu phap luat "Shall" 291

TiT va cum tif hffu ich 298

Suy nghT va thi/c hanh 298

Bdi 14

Tuan theo ode quy tic cua hdp d6ng (2) 300

NhiTng diem ndi bat nha't 300
TiTnh bay chu de 301

Dung cac tii dinh nghIa 301
Dung cac menh de dieu kien 304
Dung cac cum tir d^ trung khac 313

TCf va cum lit hOU ich 319

Suy nghT va ihUc hanh 320



Unit 15

Examining and Revising the
Translation

Topical Highlights
Theme Presentation

1. Criteria for Examination and

Revision

2. Approaches to Examination and
Revision

3. Steps for Correction
4. Key Points to Finalize the

Translated Version

Useful Words and Phrases

Reflections and Practice

Appendix

Keys to Unit Exercises

Bai IS

Hieu dinh ban dich hdp d6ng

Nhffng diem noi bat nhaft
Trinh b^y chu de

Cac tieu chi hieu dinh

Cac phuong each hieu dinh

Cac bitoc hieu dinh

Cac diem then chdt giiip hoan thanh
dich

TCf va cum lit hiJu ich

Suy nghl va thifc hhnh

Phu luc

Dap dn bai tap

321

321

322

322

337

342

348

353

353

355




