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Part One

Formulation of International
Business Contracts

Unit 1

Ascertaining Basic Documents
Topical Highlights

Theme Presentation

1. Drafting of Inquiry

Drafting of Offers

Drafting of Counter-offers
Drafting of Acceptance
Drafting of Minutes of Talks
. Drafting of Memorandum
Useful Words and Phrases
Reflections and Practice

ot W

Unit 2

Familiarizing Contract Formats
Topical Highlights

Theme Presentation

1. Basic Concept of Contracts

2. Main Features of International
Business Contracts

3. Categories of International
Business Contracts

Reflections and Practice

Unit 3

Standardizing the Structure
Topical Highlights

Theme Presentation

1. Preamble of a Contract
2. Main Body of a Contract
3. Final Clauses of a Contract

Useful Words and Phrases
Reflections and Practice

MUC LUC

Phan |
Soan thdo hgp déng thuong mai
qudc té

Bai 1

Xac dinh tai liéu co bdn
Nhitg diém néi bat nhat
Trinh bay chd dé

Soan théo thu héi gia

Soan théo thu chao gid
Soan thao thu hoan gia chao
Soan thao thu chap nhan
Soan thao bién ban dam phén
Soan thao ban ghi nhé

Tit va cum ti hitu ich

Suy nghi va thyc hanh

Bai 2

Lim quen véi céc dang thic hgp dong
Nhitng diém ndi bat nhit

Trinh biy chi dé

Khai niém co ban vé horp dong

Nhung déc diém chi yéu cia hop dong
thuong mai quéc té

Céc loai hop déng thuong mai quéc té

Suy nghi va thyc hanh

Bii 3

Chuéin héa két cdu céa hgp dong
Nhiing diém ndi bat nhat

Trinh bay chii dé

Phén mé d4u ctia hop dong
Phén néi dung chinh ciia hep dong
Céc diéu khodn cudi cimg cta hop dong

Tir va cum t hitu ich
Suy nghi va thyc hanh
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Unit 4

Clarifying the Contents
Topical Highlights

Theme Presentation

1. Validity Clauses of Contracts
2. Definition and Whereas

3. Assignment and Guaranty
4. Rescission and Termination
5. Default and Escape

6. Arbitration and Jurisdiction
Useful Words and Phrases
Reflections and Practice

Unit 5

Standardizing Contractual
Language (1)

Topical Highlights

Theme Presentation

1. Expressions for Special Purposes

Useful Words and Phrases
Reflections and Practice

Unit 6

Standardizing Contractual
Language (2)

Topical Highlights

Theme Presentation

2. Completed Sentential Meaning
3. Well-knit Sentences

Useful Words and Phrases
Reflections and Practice

Unit 7

Referencing International
Conventions and Practice
Topical Highlights
Theme Presentation

1. Brief Introduction to Interna-
tional Conventions and Practice

2. Application of International
Conventions

3. Application of International
Practice

Bai 4

Lim rd noi dung hop dong

Nhitng diém ndi bat nhat

Trinh bay cha dé

Céc diéu khoan vé tinh hiéu luc cia hop dong
Céc dieu khoan dinh nghia va néu ly do

Céc diéu khoan chuyén nhuong va bao dam
Cac diéu khoan hiy bo va cham dut

Cac diéu khoan vi pham va mién trach nhiém
Céc diéu khoan vé trong tai va quyén xét xu
T va cum tir hitu ich

Suy nghi va thyc hanh

Bii 5
Chuin héa ngén ngit hop déng (1)

Nhitng diém ndi bat nhat
Trinh bay chi dé

Céc cach dién dat chuyen dung
Tir va cum tir hitu ich

Suy nghi va thuc hanh

Bai 6
Chuin héa ngon ngit hop dong (2)

Nhitng di€ém ndi bat nhat
Trinh bay chi dé

Nghia hoan chinh cta cau
Cau c6 két cau chat che
Tir va cum tir hitu ich
Suy nghi va thuc hanh

Bai 7

Tham khdo céc cong uéc va théng 1€
quéc t&

Nhitng di€m néi bat nhat

Trinh bay cha dé

Gidi thiu khai quat vé cac cong ude va
thong lé qudc t&

Ap dung cdc cong ude quoc té

Ap dung thong 1é quéc té
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Useful Words and Phrases
Reflections and Practice

Unit 8

Going over the Text
Topical Highlights
Theme Presentation

1. Examining the Contents in
Accordance with the Laws

2. Examining the Contractual Items

3. Examining the Contractual
Language

Useful Words and Phrases
Reflections and Practice

Part Two
Translation of International
Business Contracts

Unit 9

Abiding by Translation Criteria
Topical Highlights

Theme Presentation

1. General Translation Criteria

2. Specific Criteria for
Contractual Translation

3. Requirements for Translators

Useful Words and Phrases
Reflections and Practice

Unit 10

Reading through the Text
Topical Highlights
Theme Presentation

1. Predicted Reading

2. Associated Reading

3. Studied Reading

Useful Words and Phrases
Reflections and Practice

Tir va cum tif hitu ich
Suy nghi va thuc hanh

Bai 8

Kiém tra vin bin hop dong

Nhiing di€m ndi bat nhat

Trinh bay chid dé

Kiém tra tinh hop phap cda n¢i dung
hop déng

Kiém tra cic diéu khoan trong hop dong
Kiém tra ngon ngit hop dong

Tir va cum tir hitu ich
Suy nghi va thyc hanh

Phén Il
Dich hgp déng thuong mai qudc té

Bai 9

Tuén theo céc tiéu chi dich
Nhiing diém ndi bat nhat
Trinh bay chd dé

Cac tiéu chi dich thong thuong
Céc tiéu chi dic biét khi dich hop
dong

Cac yéu chu doi véi ngudi dich
Tir va cum tir hitu ich

Suy nghi va thyc hanh

Bai 10

Poc xuyén sudt vin ban
Nhiing diém ndi bat nhit
Trinh bay chi dé

Doc theo kiéu dinh trudc
Doc theo kiéu lién twing
Doc theo kiéu nghién ciiu
Tir va cum tit hifu ich
Suy nghi va thyc hanh
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Unit 11

Pitching upon the Words
Topical Highlights
Theme Presentation

1. Choice of Synonyms

2. Words with Multi-interpretations
3. Easily-confused Words

Useful Words and Phrases
Reflections and Practice

Unit 12

Restructuring the Sentence

Topical Highlights

Theme Presentation

1. Readjustment of Elements

2. Translation of Passive Voice

3. Translation of Subordinate
Clauses

Useful Words and Phrases
Reflections and Practice

Unit 13

Following Contractual Norms ( 1)

Topical Highlights

Theme Presentation

1. Using Capitalization

2. Using “Thereof”, “Herein”, and
the Like

3. Using Legal Term “Shall”

Useful Words and Phrases
Reflections and Practice

Unit 14

Following Contractual Norms (2)
Topical Highlights

Theme Presentation

4. Using Defining Words

5. Using Conditional Clauses

6. Using Other Specific Phrases
Useful Words and Phrases
Reflections and Practice

Bai 11

Chon tir

Nhitng diém néi bat nhat
Trinh bay chi dé

Viéc chon tir dong nghia
T da nghia

Tu dé lan 1on

T va cum tir hitu ich
Suy nghi va thuc hanh

Bai 12

Sap xép lai cau

Nhitng di€ém ndi bat nhat

Trinh bay chi dé

Diéu chinh lai cdc thanh phéan trong cau
Dich dang bi dong

Dich ménh dé phu

TU va cum tir hitu ich
Suy nghi va thuc hanh

Bai 13

Tuan theo cdc quy tdc clia hop dong (1)
Nhitng diém ndi bét nhit

Trinh bay chi dé

Dung chi viét hoa

Dung tir quy ude nhu “Thereof”’, “Herein”, v.v.

Dung thuat ngi phap luat “Shall”
Tt va cum tif hitu ich
Suy nghi va thuc hanh

Bai 14

Tuan theo céc quy tic ciia hop dong (2)
Nhitng di€m ndi bat nhat

Trinh bay chi dé

Ding céc tir dinh nghia

Ding cac ménh dé diéu kién

Dung cac cum tir dac trung khée

Tl va cum tir hitu ich

Suy nghi va thyc hanh
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Unit 15

Examining and Revising the

Translation

Topical Highlights

Theme Presentation

1. Criteria for Examination and
Revision

2. Approaches to Examination and
Revision

3. Steps for Correction

4. Key Points to Finalize the
Translated Version

Useful Words and Phrases

Reflections and Practice

Appendix
Keys to Unit Exercises

Bai 15
Hiéu dinh ban dich hgp dong

Nhitng diém ndi bat nhat

Trinh bay chi dé

Céc tiéu chi hiéu dinh

Céc phuong cach hiéu dinh

Céc bude hiéu dinh

Céc diém then chot givip hoan thanh
ban dich

Tir vd cum ti¥ hitu ich
Suy nghi va thuc hanh

Phu luc
Pép 4n bai tip
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337

342

348

353
353

355





